SCRIPT FOR SCHEDULING A MEETING WITH YOUR REPRESENTATIVE

Hello, my name is___________. Can I please speak to the scheduler for your office? I'd like to invite the Senator to an important press event.

 [Once you get a hold of the scheduler, introduce yourself again if needed.]

I'm a MoveOn member here in the great state of [State], and I'm calling on behalf of small business owners and clean energy business owners in our community to invite Senator ________ to a celebration of local clean energy businesses.  

We are highlighting local clean energy to show the potential for clean energy in jobs creation.   The American Clean Energy and Security Act (ACES) would create hundreds of thousands of good green jobs.  We wanted to offer Senator ________ a chance to join us for this event and see for him/herself the potential for clean energy job creation in our community. 

We’ll be holding this event at [Location, time and date].  Can the Senator join us for this important event?  
[If they say no, be polite, and find a way to explain yourself again. Some things you can say are:]

· We will have a group of small business and clean energy business leaders, and a few local MoveOn members. We really want to show the potential for clean energy jobs to the Senator before he/she makes the crucial decision about supporting the ACES bill. We feel that it's very important that we have a chance to share our concerns with him/her about the local economy, and to propose a viable solution.

· Will the Senator be home during this event?  It’s critical that he/she hears our voice about building a clean energy economy here in _________. 

[If they continue to say no, use your judgment and consult the tips below. It might be best to call back a little later. Or, if it's clear that the representative really isn't available to meet before May 11, you can ask for a meeting with a staffer.]

TIPS FOR EFFECTIVE INVITE: 

· Be polite. Whether or not you agree with your representative's politics, treating the staff you talk to with courtesy is the best way to get a meeting. 

· Say that you're asking on behalf of local small business owners, clean energy business owners, and MoveOn members who want a meeting. It's important to be clear that you represent local constituents. 

· Explain that this is a timely meeting. Your Senator has an important role in expanding opportunities for local clean energy businesses by voting on the American Clean Energy and Security (ACES) Act in the next few weeks. You should explain that the event would show how the ACES bill could benefit small businesses and clean energy businesses in your community. 

· Be persistent, and follow up. You may not get a firm answer right away, so don't give up. Call back every few days to check on the status of your request. 

· If it's clear that the Senator is truly unavailable to attend, you should invite a staffer. Invite the District Director. If he or she is unavailable, ask for whoever is responsible for energy and climate policy. 

OPTIONAL: It might be helpful to mention how many MoveOn members live in the state. If the person requesting the meeting is interested in knowing that number, they should check with their organizer to get the right number.

